MALVERN HOUSHERST AID AT WORK POLICY

1, General statement

It is our policy to ensure that appropriate first aid arrangements are in place for our staff,
students and any visitors to our premises. This includes providing sufficiently trained employees
for our business needs and maintaining an adequate supply of first aid equipment. It also
involves providing enough information to staff to enable first aid assistance to be sought during
normal working hours. Where work is regularly undertaken outside these hours, then adequate
first aid cover will be provided.

2, The legal postiion

Our duty to provide first aid at work is governed by the Health and Saffety (First Afld)
Regulations 1981. These require us to carry out a risk assessment in order to determine what
first aid facilities and personnel are necessary to meet the needs of our business. We are also
required to review this assessment periodically to ensure that current provision is adequate. In
order to comply with these regulations, our assessment has considered a number of factors,
including the following:

w size of the business

w type of business

w building layout

w proximity of business location to emergency medical services
w needsof travelling and/or lone workers

w first aid cover in times of sickness or annual leave.

3. Responsibilfiies of jirst ald persennel

In order to carry out their duties effectively, first aid personnel have the following duties and
responsibilities.

First aiders are responsible for:

w responding promptly to all requests for assistance

w summoning further help if necessary

7 providing treatment within the limitations of their competence

w looking after the casualty until recovery has taken place or furthedical assistance has
arrived

w reporting details of any treatment provided

w undertaking a quarterly check of first aid k&sd replenishing them as necessary.






